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CBRE TENANT REQUEST PORTAL

DESIGNATED SMOKING AREAS

Foster Plaza utilizes an online work order system. CBRE tenant
services portal provides a user-friendly system that ensures your

service request is received, processed, addressed timely, &
enables tracking of your request to its completion. Your use the

portal will also help us address your requests more efficiently. We
strongly encourage use of this system to place non-emergency

requests.

Please be reminded that all building entrances are NON-SMOKING!
SMOKING INSIDE THE BUILDING IS STRICTLY PROHIBITED

including the use of any electronic devices.
There are Designated Smoking Areas at each building. Smoking is
not permitted anywhere other than this location. Please dispose of
your cigarette butts in the proper receptacles to eliminate potential

fire risks, litter & added cleaning expense.

RECYCLING

DELIVERIES

NOTARY SERVICES

Foster Plaza offers a recycling program that accepts the following items:
Plastic bottles & containers, food & beverage cans, paper, & flattened

cardboard. It is required that all tenants break down any cardboard boxes
prior to disposing. The janitorial staff has been instructed to not dispose of
boxes that have not been broken down. Thank you for your cooperation.

All major moves need to be scheduled with our office after 5:30pm
during the week & anytime Saturday & Sunday. Please contact the
Management Office prior to any large delivery. Please also remind

daily delivery drivers to use loading zones for any deliveries.

Notary services are available & offered at no expense for our
tenants. Please contact Carmen Bochicchio for more information.
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